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Policy No: TS280 

Policy Title: Private Works 

Section Responsible: Technical Services 

Minute No: 12/26 

MagiQ No: 8419 

Next Review Date: November 2013 

Objective 
 

 To limit the number of requests for private works and services carried out by 
Council and encourage requestors to use the services of local contractors. 

 
 Where it is not possible for works to be carried out by local contractors, this policy 

outlines the procedures for undertaking works or services for members of the 
community by:- 
 

o Creating a framework for performing private works that is transparent, 
objective and consistent; 

 
o Ensuring that there is a clear understanding of the roles and responsibilities 

of each party entering into private works activities;  
 

o Undertaking private works at market prices and return a profit to Narrandera 
Shire Council. 

 
Statement 
The purposes of the policy are to:- 
 

 Limit the number of private works and services to permit Council to concentrate on 
maintenance and capital works projects; 
 

 In circumstances where Council does agree to undertake private works and 
services, the policy applies to those works and services primarily carried out on 
account of a private individual, company or organisation upon private lands and or 
public lands which are outside the controlling responsibility of Council. 
 

 This policy specifically excludes work performed on Council owned or controlled 
assets and State Roads. 
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Provisions 
 

 Priority for the use of Council’s plant, equipment, labour and other resources is to 
be given to Council’s own works program at all times.  At the initial point of contact 
with Council, the requestor should be advised that Council has a large works 
program and they should contact a local contractor to carry out the required works 
and services.  However where circumstances exist that it is not possible to engage 
a suitably qualified contractor, the undertaking of private works and services shall 
be at the discretion of the Director of Technical Services or relevant Manager with 
appropriate delegation; 
 

 No private works job shall be undertaken until the prescribed Private Works Docket 
is fully and accurately completed by the person requesting such private works (the 
applicant); 
 

 In requesting and authorising Narrandera Shire Council Council to carry out private 
works, the applicant shall indemnify Narrandera Shire Council against any claim, 
action or process for damage or injury which might arise during the progress of 
such works and shall keep indemnified Narrandera Shire Council against any 
claim, action or process for damage and/or injury which might arise from the 
existence of such works unless such damage and/or injury is due to or contributed 
to by an act or omission of Narrandera Shire Council, it’s employees or agents; 
 

 A project estimate shall be provided to the applicant, in writing, outlining the costs, 
the timeframe, clearly state that this is an “estimate only”, and shall include 
provision for recouping additional funds should the cost of the project exceed the 
provided estimate; 
 

 Firm quotations may be provided to applicants upon request; however provision of 
such quotations is at the discretion of the Director of Technical Services or relevant 
Manager with appropriate delegation; 
 

 All project estimates and quotes will include a provision for administrative costs 
and a profit margin with all project estimates and quotes provided being GST-
exclusive; 
 

 The provision of private works services requires payment in advance.  Any 
other arrangement must be authorised by the Director of Technical Services with a 
deposit for the works of 50% of the estimated cost required before undertaking 
such works; 
 

 Payment is to be made direct to Council office or to Council’s collection agency at 
Barellan. 
 

 Should the applicant default on payment of the amount payable, Council shall 
initiate proceedings for the recovery of the debt payable with any costs associated 
with the recovery action added to the principal; 
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 All requests for private works on land outside Narrandera Shire Council area must 
be approved by the Director of Technical Services; 
 

 Only approved Council employees shall operate Council plant engaged on private 
works; 
 

 Council is responsible for the payment of Council staff and any of its own sub-
contractors engaged on private works. No other payment arrangements are 
permissible; 
 

 All private works jobs will be costed independently to the applicant; 
 

 Where the applicant is a Councillor or Council employee the hire of such plant will 
be on the condition that no third party is involved in the arrangement;  
 

 Generally small plant items are not available for hire; 
 

 At the time of authorising the works the applicant shall be advised as to when the 
works can be undertaken; 

 
 Misuse or unauthorised use of Council resources may constitute a criminal 

offence; 
 

 Council reserves the right to refuse any application for private works. 
 
 
Legislation 
 

 Local Government Act 1993 (S 67) 
 

 Council’s annual Management Plan, Part 3  - Revenue Policy 
 
Variation 
 

 Council reserves the right to vary the terms and conditions of this policy, subject to 
a report to Council. 

 
Policy History 
Adopted 21 February 2012 
Reviewed/Amended  
 

 
 
Signed:  General Manager 
 
Date: 23 February 2012 


